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A. Requestor’s Details 
Name:
 _________________________________________________________________________
Student No: ______________________________________________________________________

Club/Society/ School: ______________________________________________________________
PURPOSE:
___________________________________________________________________________
___________________________________________________________________________
Event Date:
___________________________________________ Quantity: _______________________
B. Certificate Details 
	No.
	Name
	Student No. 
	Position/Role  (if applicable) 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Requested by                                        Verified by 

Signature:                                                    

Name:                                                                 Name:

Position: [President/Project Manager]                Position: [Advisor/ HOD/HOS]
	Remarks

Date:


C. Checklist (For office use only)
	 
	Activity Progress Report (SSD-C&S-19)
	
	 
	Photographs (Soft Copy) 

	
	
	
	
	

	 
	Budget vs Actual Report (SSD-C&S-20) 
	
	 
	

	
	
	
	
	


D. Approval (For office use only)
	Approved by                                           Issued by
Signature:                                              
Name: Joey Phuah                                               Name: 
Position: Manager, SSD                                       Position:                                    
	Remarks
Date:


REQUISITION OF NON-ACADEMIC CERTIFICATE FORM
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