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A. Club/Society Details
Name of Club/ Society:
 ______________________________________________________

Type of Club/Society:      
Academic School: …………………………………………………….
(Please tick √)


Type of Sports/Recreation: ……………………………………………




Religious & Cultural: …………………………………………………




Fine Arts (music/drama/singing/etc): …………………………………




Special Interest: ……………………………………………………….
Objectives of Club/Society:
1. ___________________________________________________________





_____________________________________________________________




2. ___________________________________________________________




_____________________________________________________________
3. ___________________________________________________________




_____________________________________________________________

B. External Affiliation Details
Any external affiliation?      YES/ NO

Name of Affiliation: 

_________________________________________________________
Address:


_________________________________________________________





_________________________________________________________

Contact Details: (Phone)
_______________________
      (Website) ______________________


   (Email)
_______________________
Member Since: 

_________________________
C. President/Chairperson & Advisor Details

	Name
	
	

	Title
	
	

	Contact No
	
	

	Email
	
	

	Signature
	
	


D. Others

Intention to impose any charges to members? YES/ NO

If YES, Type of fee: ________________
Amount:  ______________
Frequency: ____________

                                  ________________
     
    ______________                        ____________

Submitted by: ____________________

_____________________

______________

                       
      (Signature)                     

(Name)                                  
     (Student No)

E. Checklist (For office use only)
	 
	Signed by all Authorities 
	 
	Constitution (SSD-C&S-03)

	
	
	
	

	 
	New Club/ Society Registration Form 

(SSD-C&S-01)
	 
	Pro-Tem Committee Member List (SSD-C&S-04)

	
	
	
	

	 
	Club Sign-Up Sheet (SSD-C&S-02)
	 
	Proposed Yearly Budget (SSD-C&S-07)

	
	
	
	

	 
	Proposal 
	 
	Proposed Yearly Events (SSD-C&S-08)


F. Approval (For office use only)
	Endorsed by (Student Representative Council) 
Signature:                                                    

Name:                                                                 
Position:                                                              
	Remarks
Date:

	Acknowledged by
Signature:

Name: Joey Phuah         

Position: Manager, SSD                                    
	Remarks
Date:

	Approved by
Signature:

Name: Dr. Chong

Position: Vice Chancellor 
	Remarks
Date:


Clubs and Societies Registration Guidelines

1. All clubs or societies must hold the Annual General Meeting (AGM) and install the management committee by the end of December of every year. 
2. As verification of each club or society continual existence, the club/society must register with Student Representative Council and Student Service Department. 
3. All clubs or societies are members of the Student Representative Council. For proper synchronization and alignment of their club or society activities with all other University Colleges & students’ activities, they must be represented in the Council meetings. 

   CLUB/ SOCIETY REGISTRATION FORM





President/Chairperson





Advisor





    	Recommended 





	Not Recommended





    	Recommended 





	Not Recommended
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